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Associate Information Systems Analyst (Specialist) $4,619-$5,897 
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Who Are We?
Operating within the California Department of Technology, the Administration Division provides critical administrative support to all of the department’s divisions and offices.  We provide the correct staffing resources and the funding needed to meet the service delivery and support requirements of our 500 state, county, and federal customers.  We are on the front lines of providing many important services the department depends on, including budgeting, rates development, accounting, financial reporting, facilities management, procurement, and human resources.

We provide excellent health benefits, generous vacation and sick leave accrual, exceptional retirement benefits, 11 paid state holidays, and two paid professional development days per year. We value the importance of your work life balance. As a result, many of our positions allow for telework, flextime, or alternate work week schedules. We are committed to growing all of our talented staff.  We are located in the Rancho Cordova area and offer free parking. 

What You’ll Be Doing…
As an Associate Information Systems Analyst, you will work cooperatively with your team and others within the organization to prepare bid and procurement documentation that will help ensure the department’s consulting needs are met. As a critical member of our team, you will perform all tasks associated with the procurement of complex consulting services for networks and systems, including software, hardware, equipment, and related services. 

You must be able to function as a confident project leader who has a knack for communicating raw technical data in laymen’s terms. If you love a challenge, enjoy research, and are looking for an environment that will value and appreciate your critical thinking and technical skills, this could be the position for you.

For a more complete description of what your daily responsibilities will be, click on this link: (INSERT POSITION TITLE)
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Who We’re Looking For…
We’re looking for dedicated, talented individuals who possess the following skills and abilities:
Must be dependable, responsible, and have a positive attitude
Willingness to accept challenges and ability to handle multiple projects simultaneously
Ability to effectively handle deadlines and stress
Experience in applying Public Contract Code, Government Code, SAM, and SCM Vol. 1, 2, & 3
Experience with all phases of state procurement and contracting processes related to Personal Services
Ability to write comprehensively, communicate with all levels of management, including executives and peers, attorneys, and external customers
Experience working with automated financial systems and databases
Sense of urgency when prioritizing daily work assignments 
Strong working knowledge of IT services, methodology, and Project Management skills
Ability to analyze technical data and interpret this into procurement methodology which best fits the data center and its clients

How to Apply…
Interested applicants must submit a State application to:

CALIFORNIA DEPARTMENT OF TECHNOLOGY
P. O. Box 1810
Rancho Cordova, CA 95741-1810
Attn: Ann, RPA 13-001
Inquiries: Jennifer Herrera, 916-431-5489

When applying for a Job Opening, you must be sure to submit one state application per RPA #. You must indicate the RPA # you are applying for on your application; otherwise, your application will not be processed.

If you are not currently in state service, you must take, pass, and place within a reachable rank of the exam which corresponds with the Associate Information Systems Analyst (Specialist) classification. These exams can be accessed at the California Department of Human Resources’ website at http://www.jobs.ca.gov.

The Fine Print…
Applications will be accepted only from individuals currently at the Associate Information Systems Analyst level, or applicants who have transfer or list eligibility. Applications will be screened and only the most qualified will be scheduled for an interview. All appointments are subject to SROA/Surplus provisions. Training and Development Assignments may be considered.
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